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AN IMPORTANT WORKPLACE RIGHT IS THE
RicHT TO KNOW

It's the law| Under federal and state Right to Know regulations employers
must provide workers with basic information about the hazardous matarials
with which they work, When properly implemented, Right te Know can be
a valuable tool to u=e in identifying workplace health and safety hazards.
This section covers the strengths and shortcomings of Right to Know, giving
you what you need to get the most of it.

The federal standard is O5HA Hazard Communication Standard,
(Haz Com) 28 CFH 1910.1200.
Overview of Haz Com Provisions:

+ Ingredient information on all products must be revealed.

+ All known and suspected hazards must be disclosed.

» Proper procadures for controlling hazardeus substances must be
explained.

e ——————— ek ——

'HEY, LERDY! THIS GUY WANTS
EJ KNoW WHATE THE DIFFERENCE

JH ALL THESE CHEMICALS ! |




EMPLOYERS HAVE THE FOLLOWING
OBLIGATIONS UNDER THE STANDARD:

1. DEvELOP & DETAILED, WRITTEN PLAN, DESCRIEING HOW EACH ASPECT OF THE HAzZ
Com STanparn (HCS) PROVISIONS WILL BE CARRED OUT.

The plan must describe:

* Who is responsible for implementing the plan:

» How Material Safety Data Sheets (MSDS's) will be securad for all
materials before they enter the workplace;

* Whara MSDS"s will be stored and how they can be obiained:

* How workers ¢an go about getting a copy of MSDS's;

* Who will design and conduct training, and when it will be dane.

2. Compie AND Review Existing Lasers/Ensure CONTAINERS ARE LABELLED.
All containers of hazardous chemicals must carry a label identifying:

* the manutacturer (name and address):

* the product {chemical or trade name);

» the hazards (all appropriate health and safety warnings, including
target organs).

3. Secure anp Make Reapity Avaiasie (MSDS's).

Every hazardous material must be accompanied by a Material Safety Data
Sheetwhich provides more detailed information on toxic ingredients, health
effects, and special precautions. MSDS's should even be available for over-
the-counter praducts used in the warkplace that contain hazardous mate-
rials.

4. Provine Exrensive TRannGg Procrams.

Employers must provide training to all employees who might be exposed to
nazardous materials on their jobs.
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RicHT-TO-KNOW EXERCISE

Anzwer the following questions about federal OSHA's Hazard Communiza-
tions Standard (HCS). Remaembar that some states have added require-
ments to O5HA's — don’t worry about those on this exarcise. In multiple
cheoice questions, any number of the answers might be correct,

SCOPE

1) Tha OSHA Hazard Communication Standard (HCS) 1910.1200 {Right
to Know or Haz Com) requires which of the following groups to disclose
infarmation about hazardous chemicals?

___ chamical manufacturers
___chemical distributors
__amployers
__employees

WRITTEN PROGRAM

2) Employers must have a written program on the HCS which is accessiblg
to workers and the union, Which items have to be included in the program?

___alist of all hazardous chemicals at the worksite
__instructions on the hazards of non-routine tasks
_alist of all non-hazardous materials

__ methads to inform warkers abaut the cantents of piping

LABELS

3) Which of these containers have to be |abeled?

__ pipes
portable containers
drums

___ slorage tanks
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RicHr To KnOow
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MS5D5’s

5y MSDS's are generally complete and accurate because they are approvad
by OSHA,
__TRUE __FALSE

6) Which of the following items are MSDS’s required to includa?

___date M3DS5 was written

__all known health & safety hazards of ingradients
__name, address, and phone of responsible party
__identity of “hazardous ingredients”

__short and long term health effects

7) "Hazardous chemicals" might refar to which of the following under the
HGCS standard?

__coolants and cutting olls

__ pesticides

___gasoline

__welding smoke
__water-based cleaning agents
___contact cement

8] Under OSHA, which of the following are workers' rights?

__raview M3D5's during their shift
__review the MSDS for a chemical bafore working wilh it
___acopy of an MSDS for their own racords
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TRAINING

8) QSHA requires employersto train workers about chemical hazards after
they have been on the job a few months.

__True __Falza

10) OSHA only mandates training for workers who work directly with
chemicals.

__THRUE __FALSE

11} Once workers receive Right to Know training, they never have to be
trained again.

__TRUE _ FALSE

12} What should be the end result of training in hazardous chemicals?
_—_ Knowledge about the specific hazards of your job
__ ldeas ¢n how to protect vaurself from exposure

__ More responsibility put on workers, less on employers

ENFORCEMENT

13} Which agency or agencies enforce the Hazard Communication Stan-
dard?

__ EPA {Environmental Protection Agency)

__CDC (Centers for Disease Control)

__ OZHA {Qccupational Safety and Health Administration)
___ State Police
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RicHT To KNOW

Q)=

RicHr 10 KNOW

Q. A while ago our company did a fight to know training program for all
employacs. Recenlly they instalicd a new paint gparation. Da thay hava to
provide mare Right fo Know fraining for the employees working thal
operation?

A_ Yes. The Hazard Communication Standard {Section h) stipulates that
training must be provided when new hazards are infroduced in the work-
place — or when workers are given new assignmants.

0. Cangraveyard shiftworkers be denied accoss o MS505's with olaime that
the information is “locked up” or that no one is around fo run a8 computer?
A Mo, itmust be possible for allworkers, on all shifts, o get MSDS's. Readily
accessible in the work area means that a worker whe asks for an MSDS
should get it the same day, during the same shift raquested.

Q. Usad solvants, coolants and paints are collectad in 55-gallon drums at
aur facility. Do these containers have fo be labelled?

A Yes. Although the Hazard Communication Standard does not apply to
waste chemicals, environmental requlations on hazardous waste (RCRA)
require that containers carry a hazardous waste label and some warmmning of
the hazard.




OSHA’s Haz Com Stanparp — THE CONDENSED VERSION

Chamical Manuiaciurers
Imparerssistriutors

%

MSDS

™~

Obtaindevelop MSDS lor oach hazardous chamical
procucad, imponad or distributad. An MS0S must be
sent with the inilial shipment 2rd again whan the
MEDS I changed,

g Emplovar

dust have MEDS on Site foreach hazardous material
used. May rely on infermation from sugplier. MSDS
must b available (o empkeyeas i their wark araas,

/ Shipped Gontainers

I Labels

Chamical manufaciurars, Imparters and distributors
must lakel with eppropriate hazard wamings, the
idantity of the hazardaus materlzl and tho name and
address of the manufaciurar,

\\I In Plant Containers

vV V VvV V

Labeled, tegoed or marked with the appropriata
hezard warnings and the sams identifying name as
on tho MSDS.

Training and Information

P>

Employaes shall ba trained at the tme o initial
axpasure and whanavar a new hazard is infroduced
int their work ares. Training may ba chemical of
nazard spacilic, Employess must know the kacation
and content o the writlen hazard communicatizn
program, MED5's and hazardous chamicals list.

Cther Requirements

* Employaas informed o1 Haz Com requiremants.

*+ Writlan Haz Gom program and MSDE's available on ila to amployees
andior their designated,

= Training %0 include how to ves 1he iMormation on labels and MSDS's,
including precaulionary messures, known conirdl devices and parsonal
prafeclivo eguipman.

* MS0S's must b= readily accassinlo to all employeas whilethey are irthelr
wark arga and mus; be avarable al all limes and on all shifts,
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RicHT To Know

ComMPLIANCE CHECKLIST *‘ i

Usa this 2t te chack compliansa wilh 1he Hazard Communication
Standard. Has the employer:

Obtained a copy of the rule?
* Read and understood the requirements?
* Propared an inventary {list) of hazardous chemicals?

= Ensured that containers are labeled before they are put
on shop floor?

+ Obtained an MSDS for each chemical that explains all
health and safety hazards?

« Prepared a written Haz Com program?

+ Made an M5DS far any chemical produced in the work-
place, e.q. grinding dust, welding fumes?

+ Made surethat contents of piping systems are identified?
+ Conducted job-specific training?

+ Set-up proceduras to maintain current program?

+ Set-up procedures to avaluate effectiveness?




Sample letter:

Request for Material Safety Data Sheet (MSDS)

[Date]

[Company Address]

Dear |

Under rights provided under Section 1910.20 of the OSHAst (Access Lo
Hecords) and the Federal Hazard Communication Standard [and any state
Hight 1o Know law], I am requesting all Materia]l Safety Data Sheets includ-
ing information which reveals the identity of all toxic substances or harmful
phyeical agente.

Thig information is needed o determine whether any of the chemical
exposures ab this loeption may pose o bazard to bealth, [ You must explain
why the infarmation is necded ]

The QOSHACL requires that this information be copied and provided within a

reasonable time, Please contact me immediately to make arrangements.

Eincerely,
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Material Safety Data Sheets

(Sources: OSHA Sec. g)

Employers must have an MSDS for sach haz-
ardous product in the workplace. If an employer
mixes hazardous chemicals, they must main-
tain a system that identifies the appropriate
MSDS for gach component of the mixture.

An MSDS must list the following:
w hazardous chemical ingredients

w chemical characteristics such as boiling
paint, flash point, and whether it is lighter
or heavier than air.

o Suppliers often doen't consider their prod-
ucts to be hazardous even if they are physical
hazards. For example, a flammable or com-
bustible product like gasoline.

= hgzalth effects

wr gxposure limits

= procaulions for safe handling

= measuras to control exposures

o gmargency and first aid procedures

Mo blank spaces are permitted on an MSDS; how-
aver, the supplier may indicate that information
is unknown or not applicable.

Worker Access fo M3DS's

MS3DS's won't help if you can’ easily get them.,
By law, the employer must comply with the fol-
lowing requirements:

1} The M3DS's must be readily accessible to am-
ployees in their work areas on every shift. Union
representatives also have access lo all MSDS's.

2y The M3D3's mus! be organized in a systematic
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and cansislent manner (nol just tessed in a card-
baard box in a corner}, and employers must rain
workers on how to find a panicular MSDS

oo
"'.,Ey Within five days of receiving a new or updated

MSDS, an employer must pest a notice for 10
days saying they've received new information and
how warkers can obtain it

4) Emplayers must past signs throughout the work-
place advising workers about the fallowing:

v The location of the MSDS's and the person
to contact for access.

¢ That the employar is prohibited from dis-
criminating against or discharging a worker
who exercizes rights to information on haz-
ardous chemicals.

¥ Finally, the law requires that employers
provide proper labels and Material Safely
Data Sheets before warkers use hazard-
ous products, not after.

&uestions And Answers

Q. Can an employer deny access to M3DS5's to
gravayard shift workers by claiming that the info
is “locked up® ar that no one is around to run a
computer?

A. No. The employer must make it possible for all
workers, on alf shifts, to get MG0OS"s,

Q. Can my emplover force workers to sign a form
stating why we need an M3D57

A. No. This ar other simflar harassmant /s unac-
ceptable,

"Readily accessible in the work area” means that a worker who asks
for an M5DS should get it the same day, during the same shift requested.




Trade Secrets: Can They Be Used to Undermine

RTK?

Sources: O5SHA Sec. )

A chemical supplier may ¢laim a trade secret for
chamical ingradients of a particular product, thus
limiting workers® access to important safely infor-
matien. The bast way to avaoid this is for employers,
workers and unions to demand that chemical sup-
pliers provide complete ingredient information as
& condition of purchase.

This approach, which has besn used by several
large employers, results in access to complele
infarmation without going through lengthy bureau-
cratic procedures. If the supplier will nat coopearate,
ask your employer to shop around for a supplier
who will provide complete ingredient information,
regardless of irade secrets.

Butwhat if your employer insists on buying chemicals
fram & supplier who claims trade sccrets? The
Right-to-Know law does allow them to keep prod-
uct ingredients secret in such a case. However,
the following restrictions apply -- keep them in
mind!

T 11

.'l.

MOTHCS

If the manufacturer can't prove
the trade secret claim, the
ingredients must be revealed.

\

Pl aan

Restrictions Regarding Trade Secrets:

1)

2

33

4

3]

It the hazardous ingredients can easily be dis-
covered by chemical analysis, thev cannot be
claimed as trade secrets.

The MSDS must state that the chemical ingre-
dients are baing claimad as trade secrats,

Infermation on chemical characteristics, healih
affects, physical hazards, safe handling proce-
duras, and pratective measures must be provided
on the ME0S and cannot be alaimad as trads
caprets,

In medical emergancies, the chamical supplier
must provide spacilic chamical names to g freafing
physician or nurse.

In non-emeargancies, hazardous ingredients must
be disclosed 1o health professionals (physicians,
occupational health nurses, toxicalegists, in-
dusirial hygienists, and epidemiciogists), expased
workers, and unian representatives provided:

¢ the request is in wriling

¢ the request desoribes why the information is
negded

¢ the person requesting tha information agrees
in writing 1o keep the information confiden-
tial,

A chemical supplier may deny such a raguest,
but the denial must be in writing and must be
provided within 30 days. A health profeszional,
egxposed warker or union representalive can
regues! OSHA to review g denial.
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Making Sense Out Of MSDS's

1. This form is a draft
M3DS issued by
O5HA and is not man-
datory. Other forms
used by companies
should be at least as
complete as this ang.

2. Check that the prod-
uet identity is the same
as on the label,

3. Check whether all
hazardous ingredients
are listed by chemi-
cal name and CAS
number,

4. Make sure the
MSDS is current.
Thera must be a date
of preparation on the
M5D5. Any prepared
more than 2 years ago
are probably out of
date,

5. Check that all lim-
its and percentages
are noted. Although
not mandaiory, the
unicn should request
inclusion of these on
MSDS's,

6. High vapor pres-
sures and evapaoration
rates mean that a lig-
uid will wvaporize
quickly, raising the risk
of inhalation or fire.

7. Check here for fire
hazard info, Watch out
for flash points below
room temperature!

Check for the following information:

Wanerial Salety Data Shont

My b wraerd Bz conmmply welt
O A ‘s Harmedd Comsrmuniorson Stanciard
U GFA TA10.1300. Slandand migsl ba

axzrrsa bt fop 3ol e mzuromara

LS. Departmans af Labar
Doovpalong Salety ard Haalth Lamizenimwion
| Wis-l en etory Form)

CIENTITY s e con Labesl macl Ll e Won: ELANE 806w v 40! oo, £ aey e i2 ol Aoy, o G
Safery Clean Brake Cleaner inlermanan b wes dabds, Vi finesd buy marken do wncicaie et
Seclion 1

Minclgdoris Hanmm i iy Tedashorm Mumbar

Safery Kleen Compe F12-e97-H460

Asdseas, fvmier, Straw, Sy, Stabe, and i oy e A E——

655 Bag Timber Eoad
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Signature of Preparer fophanal

Elgin, IL 60126

Section |l - Hazardous Ingredients/identity Inlermation

Drhar Li=ita
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1.1.1 - Trichlorocthane ] 350 70
Perchloroethylens 1 ] 1M ED e:
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Bziireg Prdrd Spectia Gty (H,00= 7

L50-250F
Vopo: Prazawa kg | - Wnting Poitl - - -
™ Evaporaten Ade )
[Hidil Aewizin - 1 )

Sestan 1V -- Fine nd Explesion Hazand Data
Hoah Pigdi (e haad Lisend ) ;

Maoc L
Eetinguahing Meda

WA

Jiomaad Flvs Fighiing Proosdceses
Warer spray may be ineffective, Water may be vsed o cool closed containers Lo prevent pressurs

_haiild wp and explagion, 11 water used, nozzles s proferable. Wenr gopgles snd scll-contained
breathing apparsine,

Wagn: Gensty (AIH = 1)

bty 1 Watar
Mis
D AN ] (D0

Urirsval Ao urd Explaznrn kazand:

Cans will raplure from mternal pressurs at about 9FF and discharpe comenis, When bealed 1o

decampasition oxie fumes e fommed.

Pago | (Cortizusd on Aesarns Suks)
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Ricur To Know

8.Check here far con-
ditions to avoid.

9. Make sure that all
health hazards are dis-
closed, including
cancer hazards and re-
productive eaffects.
Whenever possible,
obtain fact shaets from
the union or local
COEH and eompare
with the MSDS.

10. Are proceduras ad-
equate? Check here
and compare with the
staps tollowed {or not
followed!} in your work-
place.

11. Are control mea-
sures oK? Protective
gloves should specify
types of material, such
as Viton, PVA or ni-
trile, for certain
solvents. Compare in-
formation here with
controls in workplace.
Have they been imple-
mented?

12. Make sure all
spaces are filled-in.
Even if no information
is available, the sup-
plier must mark "not
available" on the sheet.

Section V -- Reaciivity Diata

Slaklty Urakakia Cordiicra I Asod 9
Erabbs

»
Irapapmgurat by (W ararias. b0 Baoud)

Hewz amdonrs Damnsvrgema itz of Brypooml et

P e——

[SUEE T LETRA ]
Priymarzason __Swrng above 120°F or dropping, as cans
i Wil B Cleaae may buest
Seclion VI -- Health Hazand Data G
Foutead of Erfry Inhalton® BhinT IrgenineT
Fadh Hanus (Aarn ard Shrenic)

T T __Iohalation: Anesthetic. [rmilation of respirziory of ocule nervins
Eystem
Cara=agmrery: HEFY ILRE W o rapdrs T S HA Flagulated T
Segnn and Sipmpinma al Edpasimn - —
— o Dimpression, i izp 1m gl
'.mgl_:_l:l:ﬂiﬁllﬁﬁ ar Garma.
Kadizal Condrizna
Ciongraky Aggrseted by Eapcaurs =

Fmargarcy ard Fins AlE P recacinas.
EL! Tumes: remove from exposure, restors breathing. notify
'|.H:|_'|'3|.-'.-|.|u|. Su:ra_'.' fewos): .ﬁu.ﬂl '.'.'1IJ1. lobs e 11:|1n_j: water for 15 min, or more,

Eectlnn VI -- Precautions for Safe Handling and Use

EhuhEpTlhuﬂnGm“umunHMEﬁ:lh: @
Remove all sources of ipnition {flames, bot surfaces, electrical).

Avnid hreathing wapoers
Wanta Cepreal Wb
Dispose of in accordance with Jocal, s1ace and federal pegs.
Lk not incincrate clased containess,
F'-:m..-dll-l.": 1 o Takon in Husling and E.Imr\g
D ot sjore sbows 1MPF, Stoce largs quantitics in baildings designed and protecied for
storage nf MEPA Class | A Aammahle liguids.

Cata Posguatons
D v speay i evgs, Do e pantelure oe incinerale cans. Do not stick pin, nail or any geher

sharp ohjects o can apening, m_ e

Section VIII -- Control Moasures
Awpid breathing vapors

Apprrutzry Prolectizn i Epacrly Temal

Waniation Losoal Exanis]
__1I=e with adaguaic venrilation i
Mncharecal (Camreral, her
Freledive o [ I:-'Itlﬂv.-‘rl:ﬂ —

o under nommal ase Mone unider noemal use,

Dbt Pl pidren Shetting o Egopmon!
S : : Prevent prolomged skin conlact tn crmeaminated
WiaraHyp ks Frac oo clothing
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Hazardous Substance Fact Sheets

MSDS's are a valuahle, but imited, tool. Thay
should be considered a first step in your search
for infermation on hazardous substances.

Fact Sheels published by the New Jersay
Depariment of Public Health are an excellent
secondary source of information. These facl
sheels are more delailed than standard M3DE's.
They can be used to determine the accuracy of
MSD5"s and to get helpful facts on health etfects
and control measures. Although published in

Mew Jersey, the information in these fact sheets
is useful for all workers.

To cbtain Mew Jersey Depariment of Public
Health Fact Sheets contact the UAW Healih and
Safety Department, your local COSHagroup orthe
New Jersey Department of Public Health directly
at (609) 984-2202,

Mew Jersay Fact Sheets may be available in
your departmeant or from your Health & Safety
Hepresentative.

\llr/.l;,n;..-

\
N\W~Z

"l-q_‘___‘_ _'_._r_-ll"'

i

New Jersey Deparment of Haalth

HAZARDOUS SUBSTANCE
FACT SHEET

COMMON NAME:

Graclinn ghouwld be handled as  a
carcinegen- -with cxtreme cauvtcion.
High cexposuras durlpg pEegsancy  may
damage thi develoeplop Setus.
It Gan couse you te feel dizay,

irricace The nose and Chieat

ani

GASGLINE
CAS NUMBER: B00&-51-5 DOT NUMBER: T 1203
HAZARD SUMMARY !
* gasolime can affeer you Wlan lpesthed Higher lewels ecan  ceuse  ircegular
Ler amd by parning Ehreuph your skin. hoarthast, cmizurer. and cwven dearh.

Exposutes may damape the kidoeys.
Exporure Eo Gasoline san expase wou 2o
coxie addiciwes {such as Semzena, Ties
cracehpd Lexd and Ethplene Dibromide).
Gazaline 1= a HICHLY FLAMYARLE LICGUIID
and o DANGEROUS FIRE HaZARD.

IDENTIFICATION

Cazoline {3 & <lesr liquid with a charac-
keristic odor. IE 15 uwsed as a Tunl Lor
fneernal conbuscian nagine=, {cars, aond
plavmes] . wul as a selvent.

REASON FOR CITATION

Gasoline I ao tho Weckplace Wazardous
Subzzanee Liet because ik is cited by
ACGIN, HFPA, ard DOT.

Thiz chemical iz alan o0 Che Special
Healch Razard Substance List because ic
ix FLAMMARLE,

Oefinitions are provided on pagn %,

WORKPLACE EXPOSURE LIMITS
ACGTH:

The recarrendad alvrheyea mE oL e
is IOY pym averpged aver an

limit

% Exposurc to haEardeus substances should

HOW TO DETERMINE IF YOU ARE
BEING EXPOSED

be vaurzluely evaluated. This may in-
elude collecting air ssaples, Undec
OS5k 198020, yas have a legal tighe ta
potaln cepivs of sampling resulcs Froe
yau¥ moplayec. If wyou chink yea are
axpeciencing any work-velated healch
problems, see & dactor trained to res-
cgnize occupabional discases, Takn
thig Facl Shect with you.

Faxaline causcs cye ond threst irrica-
tion at 1&60-270 ppm. Thiz irritaciaon
anly aevves az 8 warnipg of exposurs
Hort nxperiencing it docs nort sean oo
arv net being exposed.

WAYS OF REDUCING EXPOSURE
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